AIMUHUCTPALIUSA 'OPOJA HUKHEI'O HOBI'OPOJIA
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MYHHUIUIIAJIBLHOE ABTOHOMHOE 00111€00pa30BaTe/ibHOEe YUpeKIeHUE
«Cpennsisi mkosa Ne 102 ¢ yriry0JieHHbIM H3y4eHUEM

OT/IeJIbHBIX MPEIMEeTOB
(«<MAQY CHI Ne 102»)

COI'TACOBAHO YTBEPX/IEH

neparoruyeckum coperoM « MAOY CLI Ne npukazom «MAOY CIHI Ne 102»

102» (mpoTtoxoJ ot 31.08.2023 roga Ne 1) ot 01.09.2023r. Ne 325-0
IHOJIUTUKA

00padoTKM nmepcoHAAbHBIX JaHHBIX KMAQY CII Nel02)

1. O0Me moJ1oKeHus

1.1. Hacrosimas monutrka o0paboTKu nepcoHalbHbIX TaHHbIX « MAOY CII
Nel102y (manee — [TonmTrka) onpeaesseT 1eiu 00paboTKK MEPCOHATBHBIX JaHHBIX,
KaTeropuu M TepedeHb 00pabaThIBaeMbIX MEPCOHAIBHBIX JAHHBIX, KaTErOpPHH
CyOBEKTOB, NIEPCOHATIbHBIE JTAHHBIE KOTOPBIX 00pabaThIBalOTCs, CIOCOObI, CPOKU
X 00pabOTKM M XpaHEHHs], TOPSAIOK YHHUTOKEHUSI TEPCOHATBHBIX TAaHHBIX MPH
JOCTUKEHHUH LieJe nx o0pabOTKHM MM MPU HACTYIUIEHUH MHBIX 3aKOHHBIX OCHO-
Bauuii B KMAOY CII Ne102» (manee — YupexaeHue).

1.2. JlokanbpHBIE HOPMATHUBHBIC aKThl U UHBIE JOKYMEHTHI, PETIaMEHTHPYIO-
e 00paboTKy MEePCOHATBHBIX JAHHBIX B Y UPEKICHUH, pa3pabaThIBAIOTCS C yUe-
TOM ToJ10KeHuM [lomuTrku.

1.3. HetictBue IloauTuku pacnpocTpaHsieTCs Ha IMEpPCOHANIbHbIE JaHHbBIE,
KOTOpBIE YupexkJaeHue oOpadaThiBaeT C MCIOJIB30BAaHHEM W 0€3 HCIOJIb30BaHUs
CPEICTB aBTOMATU3AIIHH.

1.4. B IlommuTuKe UCTIONIB3YOTCS CAEAYIOIIME OHATHS

. NepCOHANbHBIE JaHHbIE — JIt00as MHPOpPMALHs], OTHOCSIIAACS TPSIMO
WM KOCBEHHO K OTPEJICIICHHOMY WM omnpeessieMoMy (u3ndeckoMy Juiy (Cyos-
eKTY TIEPCOHAJIbHBIX JaHHBIX);

. NEPCOHANbHBIE JIaHHBIE, pa3pelICHHbIE CYOBEKTOM MEePCOHAIbHBIX
JAHHBIX JJIS PacHpOCTpaHEHUs, — MePCOHANIbHbIE JAaHHbIE, AOCTYI HEOTrpaHUYEH-
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HOTO KpyTa JIUI] K KOTOPBIM MPEIOCTaBIEH CYObEKTOM NEPCOHATBHBIX JTaHHBIX ITy-
TEM JIauu COIIacHus Ha 00pabOTKy MEepCOHAIBHBIX JaHHBIX, pa3peIICHHBIX CyOBheK-
TOM IEPCOHAIBHBIX JaHHBIX JIJIS PAacIPOCTPAHCHUS B MOPSIKE, IIPEITyCMOTPEHHOM
®enepanbHbIM 3aKk0HOM OT 27.07.2006 Ne 152-03 (manee — 3aKkoH);

. OIepaTop NEPCOHANBHBIX JaHHBIX (omeparop) — YdpexIeHHe —
IOPUINIECKOE JIUIIO, CAMOCTOSATEILHO WM COBMECTHO C APYTHUMHU JIMIIAMH OPTaHH-
sytomee U (MIK) OCYHISCTRIIIONIEe 00pabOTKY MEPCOHANBHBIX JIaHHBIX, OINpeIe-
JISTFOIIEE e 00pabOTKH MEePCOHAIBHBIX JAHHBIX, COCTAB MTEPCOHAIBHBIX JTaHHBIX,
HOJJIeKAIMX 00pa0doTKe, NeCcTBUs (OIepallii), COBEpIaeMbIe ¢ IMePCOHATbLHBIMU
JIAHHBIMH,

. 00paboTKa MepCOHANBHBIX JaHHBIX — ACHCTBHE (Omeparys) Wikl COBO-
KYIHOCTb JACHCTBHIA (Omepaliuii) ¢ mepCoHAIbHBIMHU JaHHBIMH C UCIIOJIb30BaHUEM U
0e3 MCIOIb30BaHUS CPEACTB aBTOMATHU3AIIMH, BKJIIOYasi cOOp, 3aliCh, CHCTEMATH-
3alli0, HAKOIUICHWE, XpaHCHHEe, yTouHeHue (OOHOBJICHHME, U3MCHEHUE), M3BIICYC-
HUE, HCIOJIb30BaHME, Imepeaady (pacnpocTpaHEHHeE, NPEIOoCTaBICHUE, TOCTYIN),
ob6e3nunBanue, OJJOKUPOBAHUE, YIaJICHUE, YHUUTOXCHUE,

. aBTOMATH3UpPOBaHHAs 00pabOTKa MEePCOHANBHBIX JaHHBIX — 00PabOT-
Ka IMePCOHAJIBHBIX JIAHHBIX C ITOMOIIBIO CPEJICTB BEIYUCIIUTEIILHON TCXHHUKH,;

. pacnpocTpaHEHUE TCPCOHATBHBIX JTaHHBIX — JCHCTBHUS, HaIlpaBJICH-
HBIE Ha PACKPBITHE TICPCOHATBHBIX JAaHHBIX HEOTIPEISICHHOMY KPYTY JIHII;

. MIPEIOCTaBIICHNE TTEPCOHABHBIX JIAHHBIX — JCHCTBUS, HAIIPABICHHBIC
Ha PacKphITHE TEPCOHATBLHBIX JAHHBIX OMPEISICHHOMY JIUITY WM OTPEASICHHOMY
KpYTY JIHII;

. OJIOKMpOBaHWE IEPCOHATBHBIX JIAHHBIX — BPEMEHHOE TMpPEKpallecHue
00pabOTKK MEPCOHATBHBIX IAHHBIX (3a MCKIIOYCHHEM CIlydacB, eciu o0paboTka
HEOOXOAMMa ISl YTOYHEHHS TIEPCOHAIBHBIX JaHHBIX);

. YHUYTOKEHUE TTePCOHABHBIX JaHHBIX — JICUCTBHS, B PE3yJIbTATE KO-
TOPBIX CTAHOBUTCS HEBO3MOXKHBIM BOCCTAaHOBHTH COJCpKAaHWE TEPCOHATBHBIX
JTaHHBIX B HH(GOPMAITMOHHON CUCTEME MEPCOHAIBHBIX JaHHBIX M (MJIH) B pe3y/IbTa-
T€ KOTOPBIX YHUYTOXKAIOTCS MaTepHUaIbHbIC HOCUTEIH TICPCOHANBHBIX JaHHBIX;

. 00e3TMYMBAHUE TTEPCOHATBHBIX JTAHHBIX — JCHCTBHS, B pe3yJIbTaTe
KOTOPBIX CTAaHOBHUTCS HEBO3MOXKHBIM 0€3 HCIIOJIb30BAaHHS JOTOJHHUTEIHBHOM HH-
dopMaIuu ONpeeIUTh MPUHAICKHOCTh MTEPCOHATBHBIX JaHHBIX KOHKPETHOMY
CyOBEKTY MePCOHANIBHBIX JIAHHBIX

. nH(OPMAITMOHHASI CHCTEMa MEePCOHAIBHBIX JTAHHBIX — COBOKYITHOCTH
cozepKammxcs B 0a3ax JaHHBIX NMEPCOHATBHBIX JAHHBIX U O0CCIECYMBAIOIINX WX
00paboTKy HH(POPMAITMOHHBIX TEXHOJIOTHUH U TEXHHYECKUX CPE/CTB,;

. TpaHCTpaHWYHas Iepejadya MePCOHAIBHBIX JaHHBIX — Iepeaada mep-
COHAJIBHBIX JTAHHBIX HA TEPPUTOPUIO MHOCTPAHHOTO TOCYJApPCTBA OpPraHy BIACTH
WHOCTPAHHOTO TOCYJapCTBA, HHOCTPAHHOMY (DU3MUECKOMY JIUIy WJIA WHOCTpPAH-
HOMY FOPHUINYCCKOMY JIUITY.



1.5. YupexieHue Kak onepaTop NepCOHATbHBIX JAHHBIX 00s3aHa!

1.5.1. CobnroaaTs KOHGUIESHIIMAIBHOCTh IEPCOHATBHBIX JTaHHBIX, @ UMEHHO
HE PacHpOCTpaHITh NMEPCOHANIbHBIC JaHHBIE U HE Mepe/laBaTh UX TPEThUM JIUIAM
0e3 coracus CyObeKTa MepCOHANBHBIX JTAHHBIX WM €0 3aKOHHOTO MPeICTaBUTe-
JIs1, €CJIM UHOE HE MPETyCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.2. ObecneunTh CyObEKTaM MEPCOHANBHBIX JaHHBIX, UX 3aKOHHBIM TPE/I-
CTaBUTENIIM BO3MOXKHOCTb O3HAKOMJICHHUSI C JOKYMEHTaMH U MaTepHallaMH, CO-
JepKalliMU UX MEPCOHAIbHBIE TaHHBIE, ECIIM MHOE HE MPEAYCMOTPEHO 3aKOHOAA-
TEIBCTBOM.

1.5.3. Pa3bacHATh CyObEKTaM MEPCOHAIBHBIX JaHHBIX, UX 3aKOHHBIM MpE-
CTaBUTEISIM IOPUJIMYECKUE TOCIEACTBUSL OTKa3a MPEIOCTAaBUTh IMEPCOHAIbHBIC
JTaHHBIE.

1.5.4. bnokupoBaTh WIH YJAISITh HEMPABOMEPHO 00OpabaThIBaeéMble, HETOU-
HbIE MEPCOHATbHBIE JAHHBIE JINOO 00ECIIEUNTh UX OJIOKMPOBAHUE WU YIaJICHUE.

1.5.5. IIpekpaTuTh 00PaOOTKY U YHUUTOXKUTH WU OOE3IMUYUThH MEPCOHAIIb-
HbI€ JlaHHble JMOO oOecneuuTh MpeKpalieHne oOpadOTKH W YHUUTOXKEHHE WU
00e3TMYMBaHKE MTEPCOHATBHBIX JAHHBIX IPU JOCTHKEHUU LEIH UX 00pabOTKH.

1.5.6. Tlpexkpatutrh 00paOOTKYy MNEPCOHAIBHBIX JAHHBIX WA OOECIEUUTH
npekpanieHie oO0pabOTKH MEPCOHANbHBIX JAaHHBIX B ClIy4dae OT3bIBa CYyOBEKTOM
MEPCOHANBHBIX TAHHBIX COTJAacHsi Ha 00pabOTKY €ro MepcoHaNbHBIX TaHHBIX, €CIH
MHOE HE MPEIyCMOTPEHO JIOTOBOPOM, CTOPOHOW KOTOPOTO, BBITOAONpPHOOpETaTe-
JIeM WIH TIOPYYHUTENIEM MO0 KOTOPOMY SIBJISIETCA CYOBEKT MEPCOHAIBHBIX JTaHHBIX,
WIA WHBIM COTJIAIIEHUEM MEXAYy YUpekKICHHUEM M CyOBEKTOM MepCOHAIbHBIX
JTAaHHBIX.

1.5.7. IlppuauMate Mepbl, HEOOXOIUMBIC W JIOCTATOYHBIC JISI OOECIICUCHHS
BBIMOJIHEHUs 00S3aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOM U MPUHSATBIMH B COOT-
BETCTBUU C HUM HOPMATUBHBIMH ITPABOBBIMU aKTaMHU.

1.6. Yupexnenue BIpase:

1.6.1. CaMOCTOSITENIBHO OMPEENATh COCTaB U MEePEUYCeHb Mep, HEOOXOTUMBIX
M JOCTaTOYHBIX /i1 00eCTeYeHHsI BBIITOJHEHUST 00s13aHHOCTEH, TIPe Ty CMOTPEHHBIX
3aKOHOM U MPUHATHIMU B COOTBETCTBUM C HUM HOPMATHBHBIMH MPaBOBBIMU aKTa-
MU, €CJIM MHOE HE MPEAYCMOTPEHO 3aKOHOAATEICTBOM O MEPCOHAIBHBIX JaHHBIX.

1.6.2. Hcmonp30BaTh MEPCOHAIBHBIE JaHHBIE CYOBEKTOB MEPCOHATBHBIX
JaHHBIX 0€3 WX COTJIACHs B CIIydasx, MPEAyCMOTPEHHBIX 3aKOHOIATEIHCTBOM.

1.6.3. IlpenocraBusiTh NepCcOHANbHBIE JTaHHBIE CYOBEKTOB MNEPCOHAIBHBIX
JTaHHBIX TPETHUM JIUIAM B CITydasx, MPEAYCMOTPEHHBIX 3aKOHOIaTEIHCTBOM.

1.6.4. Ilopyuntb 00pabOTKy NEPCOHATBHBIX JAHHBIX APYroMy JIMILY C CO-
riacusi CyObeKTa MepCOHANBHBIX JAHHBIX, €CIM MHOE HE MpeaycMOTpeHo (ene-
paJIbHBIM 3aKOHOM, HA OCHOBAHUU 3aKJII0YaeMOT0 C 3TUM JIMIIOM JoroBopa. Jluo,
OCYIIECTBIIsIoEee 00pabOTKy MEePCOHANBHBIX AHHBIX MO MOPYYCHUIO YUpexe-
HUs, 00513aHO COOJIIOAATh MPUHIUIBI U TIpaBuia 00padOTKU MEPCOHANIBHBIX JaH-



HBIX, IPETYCMOTPEHHBIE 3aKOHOM, COOJI0IaTh KOH(DUICHIINATLHOCTh TIEPCOHAh-
HBIX JaHHBIX, MPUHUMATh HEOOXOAMMBIE MEpHI, HAIllpaBJIEHHbIE Ha oOecleueHue
BBITIOJIHEHUS 00513aHHOCTEH, TIPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHUKH, COBEpIICHHOJETHHE OOYYalolIUecs, POJUTEIH HECOBEp-
IICHHOJICTHUX yYalluXCs, HHbIE CyOBEKThI MEPCOHANBHBIX JaHHBIX (Ianee - cyob-
CKThI IIEPCOHATBHBIX JIAHHBIX) 00S3aHbI:

1.7.1. B ciyyasx, NpeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM, MPENOCTABIATH
Y4upexxaeHnto T0CTOBEPHBIE TIEPCOHATBLHBIC TAHHBIE.

1.7.2. ITlpy U3MEHEHUH MEPCOHAJIBHBIX JIAHHBIX, OOHAPYKEHUHU OIIUOOK WU
HETOYHOCTEH B HUX HE3aMEJUIUTENILHO COO0IIATh 00 3TOM Y UpEKIECHUIO.

1.8. CyOBbeKThl IepCcOHATBHBIX JIAHHBIX BIIPABE:

1.8.1. Tlonyuyate uH(bOpMAaIUIO, Kacarollytocs 0O0paOOTKU CBOUX IEpPCO-
HaJbHBIX JAHHBIX, KPOME CITy4aeB, KOT/Ia TaKOH JOCTYN OrpaHudeH (eaepaabHbl-
MU 3aKOHAMH.

1.8.2. TpeboBatb 0T YupexaeHUs YTOYHUTHh NMEPCOHANbHBIE TaHHBIE, OJ0-
KUPOBATh UX WJIA YHUUTOXXHUTH, €CIIH MEPCOHAIIbHBIE JTAHHBIE SBJISFOTCS HETIOJIHBI-
MU, yCTapEBIINMHU, HETOYHBIMU, HE3aKOHHO MOJYYEHHBIMU WM HE SIBIISIOTCS He-
00XO0IUMBIMU JTsI 3asIBJICHHOM 11eJ11 00pabOTKHU.

1.8.3. JlonoJHUTh MEepCOHANIbHBIC JaHHBIC OIIEHOYHOTO XapaKTepa 3asiBie-
HUEM, BBIPKAIOIIMM COOCTBEHHYIO TOUKY 3PCHHSI.

1.8.4. O6xamoBaTh NEHCTBHS WM O€3/IeHCTBHE YUPESKIACHHUS B YIIOTHOMO-
YEHHOM OpraHe I10 3alUTe PaB CYObEKTOB MEPCOHANBHBIX JaHHBIX WA B CyIe0-
HOM TOPSIIKE.

2. [IpaBoBbIe OCHOBaHMS 00PA0OTKH MEPCOHAIbHBIX JAHHBIX
2.1. [IpaBOBBIMU OCHOBAaHUSMH 0OpPaOOTKHU MEPCOHATBHBIX JIAaHHBIX B Yupe-
KICHUM SBIISTIOTCS YCTaB U HOPMATHBHBIC TIPABOBBIC aKThI, JIJIST UCITOJTHCHHS KOTO-
pPBIX U B COOTBETCTBUU C KOTOPBHIMH YUPEKIECHHUE OCYIIECTBIsIET 00padOTKy Tep-
COHAJIBHBIX JIAHHBIX, B TOM YHCJIC:

. TpynoBoil KOAEKC, NUHbIE HOPMATUBHBIE MTPABOBBIE AKTHI, COJIECPKA-
1€ HOPMBI TPYIOBOTO ITPaBa,

. broukeTHBIN KOEKC;

. Hanoroseiii kojaekc;

. ['paxmanckuii KOJIEKC;

. CeMeNHBIN KOJICKC,

. ®denepanbHbiil 3ak0H 0T 29.12.2012 No 273-D3 «O6 oOpazoBaHuu B
Poccuiickoii denepanun» W NPHHITHIE B COOTBETCTBUM C HUM HOPMATHBHBIC
IIPaBOBBIC AKTHI,

. COIMAJIbHOE, TIEHCHOHHOE M CTPAaXxOBOE 3aKOHOAATENbCcTBO Poccuii-
ckoit Penepanuy;



. 3aKOHOJIATEILCTBO B chepe 6e30macHOCTH, B TOM YHCIIE aHTHTEPPO-
PUCTHUYECKOH 3alIUIIIEHHOCTH.

2.2. [IpaBOBBIMU OCHOBaHUSMH 00paOOTKHU MEPCOHATBHBIX JIAHHBIX B Yupe-
KJICHUM TAKXKE SIBJIIOTCS JIOTOBOPBI ¢ (PM3UYCSCKUMU JIMIIAMH, 3asBIICHHs (Coria-
CHsl, JOBEPEHHOCTH) yYaIIUXCsS M POAMTEICH (3aKOHHBIX IMPEICTABUTENICH) HECo-
BEPIICHHOJICTHUX YUaINXCs, COTJIaCHs Ha 00pabOTKy MepCOHATBHBIX TAHHBIX

3. Lean 00paboTKH NEePCOHAIBHBIX JAHHBIX, UX KATErOPUH U NepevyeHb, Ka-
TEeropuM Cy0ObeKTOB, NIEPCOHAIbHBIE TaHHbIe KOTOPBIX 00padaThIBAIOTCH,
CIoco0Obl, CPOKHU X 00PA0OOTKH M XPAHEHHUS, IOPAAOK YHUUTOKEHUS MEPCo-
HAJIbHBIX TAHHBIX

1. Hean 00padoTKu: opranu3anus 00pa3oBaTeIbLHOM 1eATEJbHOCTH 10 00pa3oBa-
TeJbHBIM POrpaMMaM HAYAJbHOI'0 00111ero, 0OCHOBHOTI'0 00111ero U cpeHero ooue-
ro o0pa3oBaHus, 10NMOJHUTEIbHBIM 0011€00pa30BaTeJIbHBIM IPOrpaMMaM

Kareropun IlepcoHanbHbIC TaHHBIE CneunayibHbie

JAHHBIX JTaHHbIE

[Iepeuenn e (amwuius, UMs, OTYECTBO; CBeneHHst O COCTOSIHUU 3[I0POBbsI
JTAHHBIX e TIOI;

e TPaXIAHCTBO

e J1aTa M MECTO POXKICHHS,

o u300paxenue (pororpadus,
BHUJIEO);

e MACMOPTHBIC JAHHBIC;

e aJpec PErHCTPAIINH IO MECTY

JKUTEJIbCTBA;
[Tepeuenn e ajapec (haKTUIECKOTO CBeieHHs O COCTOSIHUU 3/T0POBbSI
JAHHBIX MIPOKUBAHUS,

e KOHTAKTHBIC JJAHHEIC;

e UHAMBHUIYaJbHBII HOMEp
HAJIOTOTIIATEIIBINNKA,

e CTpPaxoBOW HOMEp MHAMBUIY-
QIBHOTO JIMIIEBOTO CUYeTa
(CHUJIC);

e cBeJleHUs 00 yCIIeBa€MOCTH
o0yyaroIerocst 1 Ipyrue cBe-
JIEHUs, 00pa3yIoIIHecs B IIPO-
1ecce peanusanuu oopazoBa-
TEJIBHON IPOrPAMMBI;

e UHBIE IEPCOHANBHBIE JJAHHBIE,
npeocTaBisieMble pusnye-
CKUMHU JIUIIaMH, HEOOXOTUMBbIE
JUTS 3aKITIOYCHUS M HCTIOJTHE-
HUS IOTOBOPOB, UCTIOJIHEHHS
HOPM 3aKOHO/IaTeJIbCTBA B
cdepe obpazoBaHus




Kareropun OOyuaromyecs, UX POAUTENN (3aKOHHBIC TIPEICTABUTEIIH )
cyOBEKTOB
CriocoOsl ABToMaTu3upoBaHHast 00paboTKa u 06e3 CpeJCTB aBTOMAaTU3AL1H, B TOM
o0paboTku qHCIe!
HOJIyYEeHHE TIEPCOHANIBHBIX ITaHHBIX B YCTHOW M MUCBMEHHOH (op-
M€ HETOCPEICTBEHHO OT CYObEKTOB I1€PCOHAIBHBIX TaHHBIX;
BHECEHHUs IEPCOHAIBHBIX JaHHBIX B KYPHAaJIbl, peecTpbl U UH(OP-
MAaIMOHHBIE CUCTEMBI U JJOKYMEHTBI Y UpEXACHHUS.
Cpoku B Teuenue cpoka peanusanuu o6pazoBaTeIbHON NPOrpaMMbl
o0paboTku
Cpoku B Tedenue cpoka, yCTaHOBICHHOIO HOMEHKIIATYypOil 1€/ B 3aBUCUMOCTH
XpaHeHus OT THIIA TOKYMEHTa, B KOTOPOM COJIEPKATCS IEPCOHAIIBHBIC JaHHBIE
ITopsnox B cootBerctBuu ¢ [lopsakomM yHUUTOXKEHUS U 00€3IMYMBAHUS TIEPCO-
YHUYTOKEHUS | HAJIbHBIX IaHHBIX YUPEXKIEHUSA B 3aBUCUMOCTH OT THIIA HOCUTES TIEp-

COHAJIbHBIX JaHHBIX

2. lleab 00pa0doTKH: BoINOJTHeHUs! PYHKIHUI U MOJHOMOYHIA padoToaaTess B TPY-

AOBBIX OTHOII

€HHUAX, B TOM YHCJIe 00SI3aHHOCTEl 10 OXpaHe TPyaa

Kareropun IlepcoHanbHbie TaHHBIC Cnenuanbhbie | buomerpuueckue
JAaHHBIX HepCOHaJII)HBIe HepCOHaJII)HBIe
JIaHHBIE JIaHHBIE
[Tepeuenn (dhamunus, uMsi, OTIYECTBO; CseneHus o N3o0paxenue Ha
JTAaHHBIX T10J1, COCTOSIHUH ¢doto u BuaEO3a-
rpakJaHCTBO, 30POBbs IIHCH, NTOIIyYEH-

JaTa ¥ MECTO POXKIICHUS;
nuzobpaxenue (pororpadus);
NacHOpPTHbIC IaHHBIC;

aapec pPerucTpamdd M0 MECTy
KUTEJIbCTBA,

azapec (bakTHYeCcKoro
MIPOXKUBAHUS,

KOHTAKTHBIC JaHHBIC,

VH/IMBUy aJIbHBIHI HOMED
HaJIOTOIUIATEIbIIHKA;
CTpaXxOBOH HOMEp HWHAMBHUIY-
aIbHOTO JMLIEBOTO cuera
(CHUIIC);

cBeneHns 00 0O0pa3oBaHUM, KBa-
TuQUKaIMY, TpodecCHOHATBHOM
[TOJATOTOBKE M ITOBELIIIEHNH KBa-
TuUKAINN;

ceMeliHOe MOJOKEHHE, HaJImdnue
JIeTe, POJCTBEHHBIE CBSI3H;
CBEJICHHUS O TPYJOBOH JCSTEIb-
HOCTH, B TOM YKCJI€ HAJIMYUE I10-
OIIPEHUH, HArPaKICHUN U (WIIH)
JTMCHIUTUIMHAPHBIX B3bICKAHUM;
JAaHHBIE O erUCTpalK Opaka;
CBEJICHHSI O BOMHCKOM y4eTe,
CBEJIEHHUS 00 MHBAIMIHOCTH,

HBIX C Kamep
HaOJIFOJEHUS




e CBEJCHHUSA 00 yAepKaHUU
AJTMMEHTOB,

e CBEJEHHS O JOXOJE C MpEelblIy-
IIero MecTa paboTHI,

e WHBIC TIEPCOHAIBHBIC JIAHHBIE,
IpeAOCTaBIsAEMbIe PAOOTHUKAMHU
B COOTBETCTBHUHU C TPEOOBAHUSIMU
TPYOBOTO 3aKOHO/IATEIIECTBA

Kareropun PaboTHUKY, KaHANWAATH HA PabOTy (COMCKATENH)
CyOBEKTOB
Cnioco6bl ABTOMaTH3UpOBaHHAs 00paboTKa U 6€3 CPeACTB aBTOMATH3AIUH, B TOM
00paboTKu qucIie:
e TMOJyYCHHE MEPCOHATBHBIX JAHHBIX B YCTHOW U MUChMEHHOU (hop-
M€ HENOCPEICTBEHHO OT CyObEKTOB IIEPCOHATIbHBIX ITAaHHBIX;
e BHECEHHUS MEPCOHATBHBIX JAHHBIX B )KyPHAJIbI, peecTpbl U HHPOP-
MAaIMOHHBIE CUCTEMBI U JJOKYMEHTBI Y UpexaeHUS
Cpoku B Tedenue cpoka AeicTBUSA TPYLOBOIO J0roBopa. [ kaHIuaaToB — B
o0paboTku TE€YEHHE CPOKa, HEOOXOUMOTO ISl PACCMOTPEHMSI KaHAUATYPHhI U 3a-
KJIFOUEHHS TPYI0BOTO JI0r0BOpa
Cpoku B teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpOH /€ B 3aBUCUMOCTH
XpaHeHus OT TUIIA IOKYMEHTa, B KOTOPOM COJIepKaTcs MepCoHaIbHbIe JaHHbIE, B
TOM YHCJI€ B COCTaBe JTMYHBIX jaen — 50 jer
ITopsnox B cootBercTBuM ¢ [TopsakoM YHUUTOXKEHUS U 00€3TMUUBAHUS IIEPCO-
YHUYTO)KEHHUSI | HAJIbHBIX JAHHBIX YUpeX/I€HUs B 3aBUCUMOCTH OT TUIIa HOCUTENS Tep-

COHAJIbHBIX JAHHBIX

3. et 00padoTKH: pean3anus rpakIaHCKO-TIPABOBBIX I0TOBOPOB, CTOPOHOIA,
BBITOIONIPHOGPETATEIEM HIIH MOJTy4YaTesieM KOTOPBIX SIBJISIETCS YUpeKIeHue

Kareropun IlepcoHasIbHBIE JaHHBIE
AHHBIX
[Tepeuens e (ammus, uMs, OTYECTBO;
JTAHHBIX e TIACTIOPTHBIC IAHHBIC;
e ajpec peructpanuu u (Win) GakTUIECKOro MPOKUBAHHS;
e KOHTAaKTHBIE JAHHEIE,
e HMHIWBUyaTbHBIH HOMEP HAIOTOIIATEIIbIINKA,
e HOMEp pacYeTHOTO CUeTa,
e HOMep 0aHKOBCKOM KapThl,
e WHBIC ICPCOHAIBHBIC JAHHBIC, TIPEO0CTABIsIEMbIC (DH3NICCKHUMHU
JTUIaMH, HEOOXOIUMBIE JTSI 3aKTFOYCHUS U UCTIOTHEHUS JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPA
cyOBeKTOB
CrocoOsnl ABTOMaTHU3upoBaHHas 00paboTKa 1 6€3 Cpe/ICTB aBTOMATH3AIUH, B
o0paboTku TOM YHCIIE:

e TIOJy4Y€HHUE NMEPCOHATIBHBIX TaHHBIX B YCTHON M MUCbMEHHOM Qopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHBIX;




e BHECEHHs NEPCOHATBHBIX JAaHHBIX B )KypHAJIbI, peecTpbl U HHOP-
MAaIMOHHBIE CUCTEMBI U JOKYMEHTBI Y UPEKICHUS

Cpoxku B Teuenue cpoka, HEOOXOAMMOTO ISl UCTIOHEHHS 3aKITFOUYSHHOTO J10-
o0paboTku roBopa

Cpoku B Teuenue cpoka, yCTaHOBIIEHHOT'O HOMEHKJIATYPOU JIe B 3aBUCUMOCTH
XpaHeHus OT THUIIA JIOKYMEHTa, B KOTOPOM COZIepKaTcs MepCoHaIbHbIe JaHHbBIE
[Tops ok B cootBercTBuu ¢ [lopsakom yHUUTOXKEHUS U 00€3TUYMBAHUS TIEPCO-

YHUYTOKCHHS | HAJIBHBIX JaHHBIX quencneHI/m B 3aBUCHMMOCTH OT TUIIA HOCUTCJIA IICP-
COHAJIbHBIX JaHHBIX

4. Lenb o0padoTku: obecneyeHne 0€30MaACHOCTH

Kareropun IlepcoHanbHbBIE NaHHBIE

JAHHBIX
[Tepeuenn e (amwusi, UMsI, OTYECTBO;
JTAHHBIX e TACIIOPTHBIC JAHHBIC,

e ajpec peructparyu U (Win) GaKTHIECKOTO MPOKUBAHU;
e KOHTAKTHBIC JAHHBIC

Kareropun IToceturenu YupexneHus
CcyOBeKTOB

Crioco0bl ABTOMaTH3MpOBaHHAs 00pabOTKa U O6€3 CPE/ICTB aBTOMATU3AI[HH, B TOM
o0paboTku quCIIe:

e TIOJyY€HUE MEPCOHAIBLHBIX JAHHBIX B YCTHON M MUCbMEHHOMN Qopme
HETOCPEJICTBEHHO OT CyOBEKTOB NEPCOHATIBHBIX JAHHBIX;

e BHECEHMS MEPCOHAIBHBIX JAHHBIX B KYPHAJIbI, peecTphl U HH(DOP-
MAaLlMOHHBIE CUCTEMBI U JOKYMEHTBI Y UpExKACHUS

Cpoku B Teuenue neproia HaXoXKACHUS TIOCETUTENS HA TEPPUTOPHH Y Upe-

00paboTKu KICHUS

Cpoku B Tedenune cpoka, yCTAaHOBJICHHOTO HOMEHKJIATYPO#l JIe)T B 3aBUCHMOCTH

XpaHCHHS OT THIA JOKYMEHTa, B KOTOPOM COZIEPIKATCs MIEPCOHAIBHBIC JaHHBIC, B
ToM guciie MUHUMYM 30 THEH B OTHOIIICHUH 3aITUCei KaMep BHJICOHA-
OIrOAEHUS

[Mopsimok B cootBetcTBUU ¢ [TopsaKoM YHUUYTOKECHUS U 00C3TUUUBAHUS TIEPCO-

YHUYTOXKCHUSA | HAJIbHBIX JaHHBIX quexczleHI/m B 3aBUCHMMOCTH OT TUIIa HOCUTECJIA IICP-
COHAJIbHBIX JAHHBIX

4. YcnoBusi 00padoTKH NEPCOHATbHBIX TAHHbBIX

4.1. YupexneHue OCyIecTBIsIET cOOp, 3aluch, CUCTEMAaTU3aIUI0, HAKOILJIe-
HHE, XpaHeHHe, YyTouyHeHue (0OOHOBJICHUE, U3MCHEHUE), U3BJICUCHUE, UCIIONIb30Ba-
HUe, nepenady (pacmpocTpaHEHUeE, MPEIOCTaBIEHHE, JOCTYII), 00E3IMINBAHHUE,
OJIOKMpOBaHUE, YJAJICHUEe W YHMUYTOKEHUE NEPCOHAIBHBIX TaHHBIX B COOTBET-
CTBUHU C 3aKOHOJATEIBCTBOM O MEPCOHAIBHBIX JAHHBIX U JOKAJIbHBIMU HOPMATHB-
HBIMH aKTaMU Y UpexKICHUSI.



4.2. Bce mepcoHabHBIC TaHHBIE YUPEKICHUS MOTY4YaeT OT CyOheKTa mep-
COHAJIbHBIX JIJAaHHBIX, a B ClIy4asiX, KOrja CyObeKT MEepCOHAIbHBIX JTAHHBIX HECO-
BEPIICHHOJICTHHM, — OT €ro pOJUTEIICH (3aKOHHBIX MPEICTABUTEIICH).

4.3. Tlonyuenue o 00pabOTKy MEPCOHANIBHBIX JIAHHBIX, Pa3pPEIICHHBIX CyOh-
€KTOM NEPCOHAJBHBIX JAHHBIX JJI PACOPOCTPAHEHUS, YUPEKACHUE OCYIIECTBIIS-
€T C COOJIFOICHUEM 3alIPETOB U YCIOBHI, MPEIYCMOTPEHHBIX 3aKOHOM.

4.4. Yupexaenue oopabaTbiBaeT NepcoHaIbHbIC JaHHbIC!

. 0e3 HCIOIb30BaHMs CPEACTB aBTOMATH3AIU Y,

. C HUCIOJIb30BAaHUEM CPEJICTB aBTOMAaTH3allMd B MPOrpaMMax W WH-
dopmanmonnbix cucreMax: «1C: 3apmnata u kaape», «1C: Ilpeanpusrtuey,
«DNEKTPOHHBIN )KypHaI» Apryc, « QneKTpoHHbI KkypHai i Kyp», PITUC HOII
«Y4eT KOHTUHTEHTa 00yJaroIINXCs».

XpaHeHue MEePCOHATIbHBIX JIAHHBIX

4.5.1. YupexaeHue XpaHUT NEPCOHATIbHBIE JaHHbIE B TEUEHUE CPOKA, HEOO-
XOJIUMOTO JiJI1 JAOCTHXKEHUS Ielell uX oOpabOTKH, a JTOKYMEHTHI, COAEpKAIINE
IIEPCOHAJIBHBIE JJAHHBIE, — B TEYEHUE CPOKA XPAHEHUs JOKYMEHTOB, IIPEILYyCMOT-
PEHHOI0 HOMEHKJIATYPOM JI€JT, C yUETOM ApXUBHBIX CPOKOB XPAHEHUS.

4.5.2. TlepconanbHble NTaHHBbIE, 3aUKCHpPOBaAHHBIE Ha OyMa)KHBIX HOCHUTE-
JSX, XPAHITCS B 3alUpaeMbIX MKadax Ju00 B 3alMPAEMbIX TTOMEIIECHUSX, TOCTYII
K KOTOPBIM OTpaHUYEH.

4.5.3. TlepconanbHble AaHHBIE, 00pabaThIBa€MbIE C HCIOJB30BAHUEM
CPEICTB aBTOMAaTH3allUM, XPAHATCS B TAKOM MOPSIKE U HA YCIOBUSX, YTOOBI HC-
KJIFOYUTh HENPABOMEPHBIM WM CIyYaWHBIA JOCTYIl K HUM, YHUUYTOXECHUE, U3MeE-
HEeHHe, OJIOKHpPOBaHUE, KOMUPOBAHHUE, MIPEIOCTABICHNE, PaCIPOCTPAHEHUE TIEPCO-
HaJIBHBIX JTAHHBIX, a TAK)KE UHBIE HETIPABOMEPHBIC JICHCTBUS B OTHOLIIEHUU MEPCO-
HaJIbHBIX JAHHBIX.

4.6. Jluia, OTBETCTBEHHBIC 32 00paOOTKY MEPCOHATBHBIX JAaHHBIX B Yupe-
XKIACHUH, MPEKPAIIAIOT UX 00padaThIBATh B CACAYIOMIMX CIy4asx:

. JOCTUTHYTHI LIeTU 00pabOTKH MEPCOHANbHBIX JAHHBIX;

. UCTEK CPOK JEHCTBUS coryiacus Ha 00paOOTKy MEPCOHANBHBIX JlaH-
HBIX;

. OTO3BaHO COIJIACHE Ha 00pabOTKYy MEPCOHANBHBIX JAaHHBIX;

. 00paboTKa MepCcoHaTBHBIX JAaHHBIX HEMPABOMEPHA.

4.7. Ilepenaya nepcOHaIbHBIX JAHHBIX:

4.7.1. YupexneHnue obOecrnieunBaeT KOHPUACHIIMAIBHOCTb IMEPCOHAIBHBIX
JTAHHBIX.

4.7.2. YupexaeHue mepenaeT MepCOHANbHbIC JTaHHBbIE TPEThUM JIMIIAM B
CHEAYIOUIUX CIyYasx:

. CyOBEKT MepCOHANBHBIX JAHHBIX JaJl COTVIACHE Ha Tepeady CBOMX
JIAaHHBIX



. nepeaarh JaHHbIE HEOOXOAWMMO B COOTBETCTBHHM C TPEOOBAHUSIMU
3aKOHOJIaTEILCTBA B paMKaX yCTAaHOBJICHHOH IPOLICTYPHI.

4.7.3. YupexJeHue He OCYIIECTBIISCT TpaHCTPaHUUYHYIO Mepenady epCOHATBHBIX
JIAHHBIX.

5. AKTyaju3anus, McrnpaBjieHne, ylajeHne i YHHYTOKeHUe
NMEePCOHAJBbHBIX JAHHBIX, 0TBETHI HA 3aNPOChI CYyObEKTOB MEPCOHATIBLHBIX
JAAHHBIX

5.1. B ciydae mpenocraBiieHus: CyObEKTOM NMEPCOHANBHBIX JaHHBIX, €0 3a-
KOHHBIM TIpe/icTaBUTENeM (PAKTOB O HEMOJHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX WU
HE3aKOHHO TMOJYUYEHHBIX NEPCOHAJIBHBIX JTaHHBIX YUpEXKICHUE aKTyaJu3Uupyer,
UCIIPABIISIET, OJIOKUPYET, yAANsieT WIM YHUUTOXXACT WX U YBEIOMIISIET O CBOMX
NEUCTBUSAX CyOBbEKTa MEPCOHATBHBIX TAHHBIX.

5.2. Ilpu goctmwkeHnu 1eneld 00paboTKH MEPCOHATBHBIX TaHHBIX, a TAK)KE B
CiTydae OT3bIBa CyOBEKTOM TNEPCOHATLHBIX JaHHBIX COTJIacHs Ha 00pabOTKy mep-
COHAJIBHBIX JJAHHBIX MIEPCOHAJBHBIE JAHHBIC MOJICKAT YHUUTOKEHUIO, €CITU HHOE
HE TPEAYCMOTPEHO JIOTOBOPOM, CTOPOHOM, mojyuareieMm (BBIrOJOmpHOOpeTaTe-
JIEM) TI0 KOTOPOMY SIBJISICTCS CYOBEKT NMEPCOHATBHBIX JTAHHBIX.

5.3. YHHUYTOXEHHE JOKYMEHTOB (HOCHTENCH), COACPIKAIIMX MEPCOHATbHBIC
JaHHBIC, TTPOU3BOAUTCS B COOTBETCTBUU C IIOpSIKOM YHUUYTOXKEHHUS W OOC3ITHIH-
BaHUS TIEPCOHAIBHBIX JMAHHBIX YUPEXKIACHUS B 3aBHCHMOCTH OT THITA HOCHUTEIS
MEPCOHANIBHBIX JTAaHHBIX, B TOM YHCJIC IyTeM HM3MEIBYCHHS IIpeaepe, CTUPAHUS
WK POpMaTUPOBAHUS JIEKTPOHHOTO HOCHUTEIIS.

5.4. Tlo 3ampocy cyObekTa MEpPCOHANBHBIX MAHHBIX WU €r0 3aKOHHOTO
IpeACTaBUTENS YUpEkKIeHHe cooliaeT emy mHbopManuo 00 00paboTke mepco-
HAJIBHBIX JAHHBIX CYyOBEKTa B CPOKU U B TIOPSJIKE, YCTAHOBICHHOM 3aKOHOM.

5.5. OOpaiieHrs 1 3arnpocsl MOTYT ObITh HampaBlieHbl cyObekToM [1/1H
WJIM €T0 TpencraButenieM B aapec [1Ikomsr:

- MOCPEJICTBOM MOYTOBOM CBA3M B MUCBMEHHOM (opMe Ha OyMak-
HOM HOCHUTEJNE 3a COOCTBEHHOPYYHOM MOJMUCHIO 1o azapecy: 603163, ropon Hux-
nuit HoBropon, ymuia Ponunonosa, nom 201,

- Ha agpec AIEKTpoHHOU mouthl $102 _nn@mail.52gov.ru B hopme

3JIEKTPOHHOTO JOKYMEHTA, IMOANHUCAHHOIO 3JIEKTPOHHOM MOIINKHCHI0 B COOTBET-
CTBHHM C 3aKOHOJIaTeNIbcTBOM Poccuiickoit deaepariuu 00 3JIeKTPOHHOM MOJIIUCH.,

10


mailto:s102_nn@mail.52gov.ru

